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MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

(Autonomous Institution-UGC, Govt. of India)

Accredited by NBA & NAAC with 'A' Grade
Approved by AICTE, Permaneniy ATaied 0 JNTUR. 130 £031:2015 Cerfed InsZuion

Maisammaguda, Dhulapally, Secunderabad 500100.

Date: 02/06/2023

Convening of Transport Wing Committee

(Academic Year 2023-2024)

A committee is constituted for day to day maintenance of college vehicles. Members of
maintenance committee.

S.No | Name Designation Position
|. | Dr. Y. MadhaveeLatha Principal Chairman
2. | Dr.N.Sreekanth Vice -Principal Member
3. | Mr.Uma Mahesh Office Assistant Member
4. | Mr. B.V.S .P. Pavan Kumar Placement Officer Member
5. | Dr. C.V.P.R. Prasad Professor Dept of CSE Member
6. | Dr. K Sudhakar Associate Professor, ECE Member
7. | Dr. B Subba Reddy Associate Professor, IT Member
8. | DrS Vijaya Madhavi Associate Professor, EEE Member
9. | Dr. Mirona Associate Professor, H&S Member
10. | Dr P Suvarchala Devi Associate Professor, MBA Member
11.| Mr B Charan Assistant Professor, H&S Member Secretary

Functions of the committee

Maintenance of college buses

Obtaining necessary clearance certifi

Routine checking of the conditions of the vehicles.

Appointment of well trained an
Ensuring safety requirements li

d experienced drivers.

cates permits etc, for the college vehicles from RTA.

ke operations of speed limiters, fire extinguishers, etc.

Frequency of meetings: As and when required

-
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%/ MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

: (Autonomous Institution-UGC, Govt. of India)
Accredited by NBA & NAAC vith 'A' Grade
O Approved by AICTE, Permaneny Afized 0 INTUH, 50 8001:2015 Cerzied Ins2vion
Maisammaguda, Dhulapally, Secunderabad 500100.

STANDARD OPERATING PROCEDURES FOR TRANSPORT MAINTENANCE

Committee meets at the beginning of each academic year and as and when the need arise.
Committee instructs list of complaints from heads of all departments to be forwarded to
the Administration Department and noted in the Maintenance register.

Q) « Administration Department forwards the complaints to IQAC, after obtaining necessary
approvals of Principal.

IQAC forwards the same to the concerned personal for necessary action

Upon addressal of the complaint, the complaint is called for inspection before final
closure of the issue.

o In case of unsatisfactory work, complaint is addressed again until satisfaction of
complainant is achieved.

B
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B Feaita Redidy Enginganas College for Vomen
a UC-} AUTONOMOUS INSTITUTION
G I. Secretary and Correspondent 'mmaammaguda. Dhulapally (Post)
5 A1l Headsand Membets I'[VIR} iompally, $qcunderabad-500 100
3. Deans
4.1QAC

5. Transport Incharge
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y MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

(Autonomous Institution-UGC, Govt. of India)

Accredited by NBA & NAAC with ‘A’ Grade
{:} Approved by AICTE, Farmangriy 42200 JNTUH, 150 8621:2016 Cervied InsTuion
Maisammaguda, Dhulapally, Secunderabad 500100.

Date: 13-06-2023

CIRCULAR

Sub: Transport Maintenance Committee Meeting

All the transport maintenance committee members are hereby informed that a meeting will be
held on 15.06.2023 at 10.00 AM at the Principal’s chamber to discuss the following items:

e Maintenance of college buses

e Obtaining necessary clearance certificates permits etc, for the college vehicles from RTA.
« Routine checking of the conditions of the vehicles.

o Appointment of well trained and experienced drivers

e Ensuring safety requirements like operations of speed limiters, fire extinguishers, etc.

PRINCIPAL

Malla Reddy Engineering College for Wom
UGC AUTONOMCUS INSTITUTION
wr‘-.".\nlzfzammﬁquda! Dhulzpaily (Post)

(Via) Komgally, Socundzrzhad-500 100

Copy:

|. Secretary and Correspondent
2. All Heads and Member

3. Deans

4.1QAC

5. Transport Incharge
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MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

(Autonomous Institution-UGC, Govt. of India)

Accredited by NBA & NAAC wiith ‘A’ Grade
Approved by AICTE, Petmanendy Afiazd 0 INTUH, 18083912015 Cersizd Ins2uzon

Maisammaguda, Dhulapally, Secunderabad 500100.

Date: 15/06/2023

MINUTES OF THE TRANSPORT MAINTENANCE COMMITTEE MEETING

The meeting of the Transport Maintenance committee was held on 15-06-2023 at 10AM in the
Principal’s chamber. The following members were present

S.No | Name Designation Position Signature

1 | Dr. Y. MadhaveeLatha Principal Chairman
2 | Dr. N. Sreekanth Vice -Principal Member “(;n_ﬂ/
3 | Mr.Uma Mahesh Office Assistant Member r\”""”""j;
4 | Mr.B.V.S.P. Pavan Kumar Placement Officer Member ( w_
5 Dr. C.V.P.R. Prasad Professor Dept of CSE Member %&/ v N
6 | Dr. K Sudhakar Associate Professor, ECE | Member XN
7 | Dr. B Subba Reddy Associate Professor, [T 'Member 'ES%,
8 | DrS Vijaya Madhavi Associate Professor, EEE Member S V-I‘EW
9 | Dr.Mirona Associate Professor, H&S Member g
10 | Dr P Suvarchala Devi Associate Professor, MBA Member @1? gﬂn{,
11 Member

Mr B Charan Assistant Professor, H&S Secretary C bta-'*,‘w/

The below-mentioned points were discussed and the details were shared with the management
Maintenance of college buses
Obtaining necessary clearance certificates, permits, etc for the college vehicles from RTA
Routine checking of the conditions of the vehicles

Copy:

Appointment of the well trained and experienced drivers

Ensuring safety requirements like operations speed limiters, fire extinguishers etc.

2. All Heads and Members
3. Deans

4.1QAC

5. Transport Incharge

1. Secretary and Correspondent

PRI

PRINCIPAL

ialla Reddy Engineering College for Worr
l‘Jf_EC AUTONOMOUS INSTITUTION
_fu.alsammaguda, Dhulapally (Fost)

(Via} Kompally, Secunderabad-500 10t
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(Autonomous Institution-UGC, Govt. of India)
Accredited by NBA & NAAC with ‘A’ Grade
Q Approved by AICTE, Fermanenty AR ed 0 JNTUH, 180 50012015 Cerdied Ins2uzon

Maisammaguda, Dhulapally, Secunderabad 500100.

g MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

Based on the Transport Mai

Date: 16/06/2023

ACTION TAKEN REPORT

ntenance committee meeting held on 15-06-2023 at 10AM in the

Principal’s chamber, the following are the action taken details based on the issues discussed in
the meeting

S.No | Issue Action Taken
1. | Maintenance of college buses Informed concerned bus maintenance team to
check the certificates and driving license of
drivers and bus working condition
2. | Obtaining necessary clearance Informed concerned bus maintenance team to
certificates, permits, etc for the | check clearance certificates, permits, etc for
college vehicles from RTA the college vehicles from RTA
3. | Routine  checking  of the | Vehicle working conditions were keenly
conditions of the vehicles checked as per norms
4. | Appointment of the well trained | Few drivers were recruited and appointed for
and experienced drivers different routes
5| Ensuring safety requirements like | All safety measures and safety requirements

operations  speed limiters, fire
extinguishers etc.

like operations
extinguishers were C
committee.

of speed

limiters, fire
hecked by the concerned

l

PRINC

PRINCIPAL

Kalla Reddy Engineering College for Wome
UGC AUTONORMOUS INSTITUTICN
Maisammaguda, Dhuiapally (Post)
(Viz) Kompally, Secunderabad-500 100
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2. MALLA REDDY ENGINEERING COLLEGE FOR WOMEN
/ / (Autonomous Institution-UGC, Govt. of India)
Accredited by NBA & NAAC with ‘A" Grade
i} Appraved by AICTE, Permanenty Afirad o JNTUH, 150 6021:2015 Cerfed Insavien
Maisammaguda, Dhulapally, Secunderabad 500100.

o4

Date: 02/06/2022

Convening of Transport Wing Com mittee
(Academic Year 2022-2023)

A committee is constituted for day to day maintenance of college vehicles. Members of
maintenance committee.

2@ S.No | Name Designation Position
1. | Dr. Y. MadhaveeLatha Principal Chairman
2. | Dr. N. Sreekanth Vice -Principal Member
3. | Mr.Uma Mahesh Office Assistant Member
4. | Mr. B.VS P. Pavan Kumar Placement Officer Member
5. | Dr. C.V.P.R. Prasad Professor Dept of CSE Member
6. | Dr. K Sudhakar Associate Professor, ECE Member
7. | Dr. B Subba Reddy Associate Professor, IT Member
8. | DrS Vijaya Madhavi Associate Professor, EEE Member
9. | Dr. Mirona Associate Professor, H&S Member
10. | Dr P Suvarchala Devi Associate Professor, MBA Member
11.| Mr B Charan Assistant Professor, H&S Member Secretary

Functions of the committee

« Maintenance of college buses
o Obtaining necessary clearance certificates permits etc, for the college vehicles from RTA.

« Routine checking of the conditions of the vehicles.

e Appointment of well trained and experienced drivers.
e Ensuring safety requirements like operations of speed limiters, fire extinguishers, etc.

o

Frequency of meetings: As and when required
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4, MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

(Autonomous Institution-UGC, Govt. of India)
Accredited by NBA & NAAC with ‘A’ Grade

Q Approved by AICTE, Permatercy ATi2izd o JNTUH, 50€001:2015 Cerzfed Insuzon

Maisammaguda, Ohulapally, Secunderabad 500100.

STANDARD OPERATING PROCEDURES FOR TRANSPORT MAINTENANCE

e Committee meets at the beginning of each academic year and as and when the need arise.

« Committee instructs list of complaint

s from heads of all departments to be forwarded to

the Administration Department and noted in the Maintenance register.
e Administration Department forwards the complaints to IQAC, after obtaining necessary

approvals of Principal.

o IQAC forwards the same to the
« Upon addressal of the complain

closure of the issue.

o In case of unsatisfactory work, complaint i

complainant is achieved.

Copy:

. Secretary and Correspondent
2. All Heads and Members

3. Deans

4,1QAC

5, Transport Incharge

concerned personal for necessary action
t, the complaint is called for inspection before final

s addressed again until satisfaction of

i

PRINCIFAL |

talla Reddy Engineering College for Wom2n ‘
UGC AUTONOMOUS INETITUTION

Mzisammaguda, Dhuiapally (Post)
(Via) Komapally, Secunderabad.500 09

}_
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%,/ MALLA REDDY ENGINEERING COLLEGE FOR WOMEN
/' (Autonomous Institution-UGC, Govt. of India)
D Accredited by NBA & NAAC viith ‘A’ Grade

Approved by AICTE, Permaneniy Affizzd 0 JNTUH, 180 £001:2015 Cerfied Insauzon
Maisammaguda, Dhulapally, Secunderabad 500100.

Date: 14-06-2022
CIRCULAR

Sub: Transport Maintenance Committee Meeting

) All the transport maintenance committee members are hereby informed that a meeting will be
held on 15.06.2022 at 10.00 AM at the Principal’s chamber to discuss the following items:

« Maintenance of college buses

¢ Obtaining necessary clearance certificates permits etc, for the college vehicles from RTA.
e Routine checking of the conditions of the vehicles.

« Appointment of well trained and experienced drivers

e Ensuring safety requirements like operations of speed fimiters, fire extinguishers, etc.

Pnﬁ\éﬁ

PRINCIFAL

| Walla Reddy Engineerin

| 3 g College for Worm:
UG_C AUTOMOMOUS INSTITUTION

Maisammaguda, Dhulapally (Past)

Copy: 1. Secretary and Correspondent (Via) Kempally, Secundarabad-E03 100

2. All Heads and Members
3. Deans

4, 1QAC

5. Transport Incharge
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/ MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

(Autonomous Institution-UGC, Govt. of India)
Q Accredited by NBA & NAAC with ‘A’ Grade

Approved by AICTE, Permanenty Aftaizd 0 JNTUH, 190 £031:2015 Cerfed InsZuzen
Maisammaguda, Dhulapally, Secunderabad 500100.

Date: 15/06/2022
MINUTES OF THE TRANSPORT MAINTENANCE COMMITTEE MELTING

The meeting of the Transport Maintenance committee was held on 15-06-2022 at 10AM in the
Principal’s chamber. The following members were present

S.No | Name Designation Position Signature
1. | Dr. Y. MadhaveeLatha | Principal Chairman
2. | Dr.N. Sreekanth Vice -Principal Member N Ss
3. | Mr.Uma Mahesh Office Assistant Member mlw
4. | Mr. B.VS .P. Pavan Kumar | Placement Officer Member ey e
5. | Dt C.V.P.R. Prasad Professor Dept of CSE Member (@’y
6. | Dr. K Sudhakar Associate Professor, ECE | Member K o
7. | Dr. B Subba Reddy Associate Professor, IT Member rS
8. | DrS Vijaya Madhavi Associate Professor, EEE Member o\ Moo~
9. | Dr.Mirona Associate Professor, H&S Member p
10. | Dr P Suvarchala Devi Associate Professor, MBA | Member Hy.p-ghaw),
11. ember

Mr B Charan Assistant Professor, H&S gicretaw CLU""/”M./

The below-mentioned points were discussed and the details were sh

Copy:

Maintenance of college buses

ared with the management

Obtaining necessary clearance certificates, permits, etc for the college vehicles from RTA
Routine checking of the conditions of the vehicles

Appointment of the well trained and experienced drivers

Ensuring safety requirements like operations speed limiters, fire extinguishers ete.

PRINCIPAL

PRINCIPAL

Malla Reddy Engineering Colle
gine ge for Womas:
UGC AUTONOMCUS INSTITUTION #

1. Secretary and Correspondent
2. All Heads and Members

3. Deans Maisammaguda, Bhulapaliy (Post
4.1QAC (Via) Kempally, Sacundarabad-500 1100

5. Transport Incharge

l
j )|
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p/ MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

(Autonomous Institution-UGC, Gowt. of India)

Accredited by NBA 8 NAAC with ‘A" Grade
G Approved by AICTE, Permangny Afizd 0 JNTUH, IS0 €031:2015 Cercfed InsTuien
Maisammaguda, Dhulapally, Secunderabad 500100.

Date: 16/06/2022
ACTION TAKEN REPORT

Based on the Transport Maintenance committee meeting held on 15-06-2022 at 10AM in the
Principal’s chamber, the following are the action taken details based on the issues discussed in
the meeting

S.No | Issue Action Taken H
6. | Maintenance of college buses Informed concerned bus maintenance team to

check the certificates and driving license of

drivers and bus working condition

7. | Obtaining necessary clearance Informed concerned bus maintenance team o

certificates, permits, etc for the | check clearance certificates, permits, etc for

college vehicles from RTA the college vehicles from RTA
8. | Routine  checking of - the | Vehicle working conditions were keenly
conditions of the vehicles checked as per norms

9. | Appointment of the well trained | Few drivers were recruited and appointed for
and experienced drivers different routes

10. | Ensuring safety requirements like | All safety measures and safety requirements
operations  speed limiters, fire | like operations of speed limiters, fire
extinguishers were checked by the concerned

extinguishers etc.
committee.

o

PRINCIPAL
Malla Reddy Engineering College for Wom
UGC AUTONOMOUS IHSTITUTION
Maisammaguda, Dhulapally (Post)
(Via) Kompally, Secunderabad-500 100
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MALLA REDDY ENGINEERING COLLEGE FOR WOMEN
{Autonomous Institution-UGC, Govt. of India)
Accredited by NBA & NAAC with ‘A" Grade

Approved by AICTE, Permanensy ATiaied 0 JNTUH, 180 €021:2015 Cerfied Inszuion
Maisammaguda, Dhulapally, Secunderabad 500100.

Date: 02/06/2021

Convening of Transport Wing Committee

(Academic Year 2021-2022)

A committee is constituted for day to day maintenance of college vehicles. Members of
maintenance committee.

S.No | Name Designation Position
1. | Dr. Y. MadhaveeLatha Principal Chairman
2. | Mr.Uma Mahesh Office Assistant Member
3. | Mr.B.V.S .P. Pavan Kumar Placement Officer Member
4, | Dr C.V.P.R.Prasad Professor Dept of CSE Member
5. | Dr.N. Sreekanth Professor Dept of ECE Member
6. | Dr. B Subba Reddy Associate Professor, IT Member
7. | DrS Vijaya Madhavi Assaociate Professor, EEE Member
8. | Dr. Mirona Associate Professor, H&S Member
9. | Dr P Suvarchala Devi Associate Professor, MBA Member
10. | Mr B Charan Assistant Professor, H&S Member Secretary

Functions of the committee

e Maintenance of college buses

e Obtaining necessary clearance certificates permits etc, for the college vehicles from RTA.
« Routine checking of the conditions of the vehicles.

« Appointment of well trained and experienced drivers.

e Ensuring safety requirements like operations of speed limiters, fire extinguishers, etc.

Frequency of meetings: As and when required
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p y MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

il (Autonomous Institution-UGC, Govt. of India)
Accredited by NBA & NAAC with ‘A’ Grade
{} Approved by AICTE, Permanerzy Aieaed 0 JNTUH, 130 £031:2015 Cerdfed IngTuen
Maisammaguda, Dhulapally, Secunderabad 500100

STANDARD OPERATING PROCEDURES FOR TRANSPORT MAINTENANCE

e Committee meets at the beginning of each academic year and as and when the need arise.

e Committee instructs list of complaints from heads of all departments to be forwarded to
the Administration Department and noted in the Maintenance register.

e Administration Department forwards the complaints to 1QAC, after obtaining necessary
approvals of Principal.

¢ IQAC forwards the same to the concerned personal for necessary action

e Upon addressal of the complaint, the complaint is called for inspection before final
closure of the issue.

e In case of unsatisfactory work, complaint is addressed again until satisfaction of
complainant is achieved.

Ny

SR

PRINCIPAL

Malla Reddy Engineering College for Womer

UGC AUTONOMOUS INST
— i i i Correspﬂﬂde“t Maisammaguda, !'}lu,-!el;;ali;iru{z‘lg::]

9. All Heads and Members (Viz} ompally, Sucuitdeabal-S80 60
3. Deans

4. 1QAC

5. Transport [ncharge
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' MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

(Autonomous Institution-UGC, Govt. of India)
Accredited by NBA & NAAC vith ‘A’ Grade
{:} Approved by AICTE, Permangniy Aflizizd 0 JNTUH, 180 8021:2015 Cercted Insivicn
Maisammaguda, Dhulapally, Secunderabad 500100,

Date: 14-06-2021
CIRCULAR

Sub: Transport Maintenance Committee Meeting

All the transport maintenance committee members are hereby informed that a meeting will be
held on 15.06.2021 at 10.00 AM at the Principal’s chamber to discuss the following items:

» Maintenance of college buses

« Obtaining necessary clearance certificates permits etc, for the college vehicles from RTA.,

« Routine checking of the conditions of the vehicles.
e Appointment of well trained and experienced drivers
o Ensuring safety requirements like operations of speed limiters, fire extinguishers, etc.

et

PRINCIP!
MallaUReddy Engineering Caohege for Women
Maci;sca::g?rw{n.eous INSTITUTION i
Copy: I. Secretary and Correspondent (Via) uomp'aTufr"f:fﬁLEf.’ffgs-}? “!" {_P'_qst)
2. All Heads and Members | o
X ’3, Deans
4.1QAC

5. Transport Incharge
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MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

_ (Autonomous Institution-UGC, Govt. of India)
Accredited by NBA & NAAC with A’ Grade
Q’. Approved by AICTE, Permanersy Afizied 0 NTUH, 150 0012015 Certted Inszuion
Maisammaguda, Dhulapally, Secenderabad 500100.

Date: 15/06/2021
MINUTES OF THE TRANSPORT MAINTENANCE COMMITTLEE MEETING

The meeting of the Transport Maintenance committee was held on 15-06-2021 at 10AM in the
Principal’s chamber. The following members were present

S.No | Name Designation Position [ Signature
1. | Dr. Y. MadhaveeLatha | Principal Chairman A
2. | Mr.Uma Mahesh Office Assistant Member | fA- WV
3. | Mr. B.VS .P. Pavan Kumar | Placement Officer Member | [gVEJP[Urmy |
4. | Dr. C.V.P.R.Prasad Professor Dept of CSE Member [CA&A =7
5. | Dr. N. Sreekanth Professor Dept of ECE Member | N0 $& "
6. | Dr. B Subba Reddy Associate Professor, IT Member | RS i
7. | Dr S Vijaya Madhavi Associate Professor, EEE Member | GV Mo d{ et
8. | Dr.Mirona Associate Professor, H&S Member Y £
9. | Dr P Suvarchala Devi Associate Professor, MBA Member | d&xib- A0y F
10. Member \/\ o
Mr B Charan Assistant Professor, H&S Secretary C ST

The below-mentioned points were discussed and the details were shared with the management

e Maintenance of college buses

e Obtaining necessary clearance certificates, permits,
e Routine checking of the conditions of the vehicles
e Appointment of the well trained and experienced dl’i.\ft‘.‘ljs o

e Ensuring safety requirements like operations speed limiters, fire extinguishers etc.

etc for the college vehicles from RTA

PR
el PRINCIPAL
lalla Reddy Engineering Coll
. 1. Secretary and Correspondent \ ol R T Mo
Copy LS Heags s UG_C AUTQONONMOUS INSTITUTION
. ‘Malsamm aguda, Dhulapally (Post)
3 Deiné | (Vis) Kornpally, Eucundzenbad-500 100
4.1Q

5. Transport In charge

I
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MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

(Autonomous Institution-UGC, Govt, of India)
Accredited by NBA & NAAC with ‘A" Grade
Approved by AICTE, Permanendy Afieied 'o JNTUH, 180 20012015 Certed Inszwzon
Maisammaguda, Dhulapally, Secunderabad 500100.

Date: 16/06/2021

ACTION TAKEN REPORT

Based on the Transport Maintenance committee meeting held on 15-06-2021 at 10AM in the
Principal’s chamber, the following are the action taken details based on the issues discussed in

the meeting

S.No | Issue

Action Taken

1. | Maintenance of college buses

Informed concerned bus maintenance team to
check the certificates and driving license of
drivers and bus working condition

2. | Obtaining necessary clearance
certificates, permits, etc for the
college vehicles from RTA

Informed concerned bus maintenance team to
check clearance certificates, permits, etc for
the college vehicles from RTA

3. | Routine  checking of the
conditions of the vehicles

Vehicle working conditions were keenly
checked as per norms

4. | Appointment of the well trained
and experienced drivers

Few drivers were recruited and appointed for
different routes

5. | Ensuring safety requirements like
operations speed limiters, fire
extinguishers etc.

All safety measures and safety requirements
like operations of speed limiters, fire
extinguishers were checked by the concerned
committee.

e
PRINCIPAL

PRINCIPAL

Malla Reddy Engineering College for Womzn
UGC AUTONOMOUS INSTITUTION
Maisammaguda, Dhulapally (Post)
{Via) Kompally, Secunderabad-500 100

i
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MALLA REDDY ENGINEERING COLLEGE FOR WOMEN
(Autonomous Institution-UGC, Govt. of India)
Accredited by NBA & NAAC with'A' Grade

Approved by AICTE, Fermanenty Afiisred 10 JNTUH, 150 §001:2015 Cerded Insmuion
Maisammaguda, Dhulapally, Secunderabad 500100.

Date: 12/06/2019

Convening of Transport Wing Committee

(Academic Year 2019-2020)

A committee is constituted for day to day maintenance of college vehicles. Members of

maintenance committee.

S.No [ Name Designation Position
1. | Dr. Y. Madhavee Latha Principal Chairman
2. | Mr.Uma Mahesh Office Assistant Member
3. | Mr. B.VS .P. Pavan Kumar Transport In charge Member
4. | Dr. C.V.P.R. Prasad Professor Dept of CSE Member
5. | Dr.N. Sreekanth Professor Dept of ECE Member
6. | DrJayarajayan.K Assaciate Professor, IT Member
7. | Dr. Mirona Associate Professor, H&S Member
8. | Dr P Suvarchala Devi Associate Professor, MBA Member

Functions of the committee

e Maintenance of college buses

e Obtaining necessary clearance certificates permits etc, for the college vehicles from RTA.
e Routine checking of the conditions of the vehicles.

e Appointment of well trained and experienced drivers.
o Ensuring safety requirements like operations of speed limiters, fire extinguishers, etc.

Frequency of meetings: As and when required

(¥ Scanned with OKEN Scanner



%, MALLA REDDY ENGINEERING COLLEGE FOR WOMEN

<, (Autonomous Institution-UGC, Govt. of India)
Q Accredited by NBA & NAAC with 'A' Grade

Approved by AICTE, Permanenty Afiaied 10 JNTUH, 180 8031:2015 Cerizd InsZuzon
Maisammaguda, Dhulapally, Secunderabad 500100.

STANDARD OPERATING PROCEDURES FOR TRANSPORT MAINTENANCE

e Committee meets at the beginning of each academic year and as and when the need arise.

« Comnmittee instructs list of complaints from heads of all departments to be forwarded to
the Administration Department and noted in the Maintenance register.

¢ Administration Department forwards the complaints to IQAC, after obtaining necessary
approvals of Principal.

o IQAC forwards the same to the concerned personal for necessary action

o Upon addressable of the complaint, the complaint is called for inspection before final
closure of the issue.

o In case of unsatisfactory work, complaint is addressed again until satisfaction of
complainant is achieved.

ol
PRINCIPAT
PRINCIPAL

Malla Reddy Engineering College for Womar:
U('f‘C AUTONOMOUS INSTITUTION
Copy: 1. Secretary and Correspondent Maisammaguda, Dhuiapally (Post)

(Via) Kempally, Svcunderibad-599 100
2. All Heads and Members

3, Deans
4. IQAC

5. Transport Incharge

(¥ Scanned with OKEN Scanner




%)/ MALLA REDDY ENGINEERING COLLEGE FOR WOMEN
; /] (Autonomous Institution-UGC, Gowt. of India)

Accredited by NBA & NAAC with ‘A’ Grade
{:} Approved by AICTE, Pemanenty AR 524 0 JNTUH, 180 €031:2015 Cerid Insnzen
Maisammaguda, Dhulapally, Secunderabad 500100.

Date: 19-06-2019
CIRCULAR

Sub: Transport Maintenance Committee Meeting

All the transport maintenance committee members are hereby informed that a meeting will be
held on 20.06.2019 at 10.00 AM at the Principal’s chamber to discuss the following items:

e Maintenance of college buses

« Obtaining necessary clearance certificates permits etc, for the college vehicles from RTA.
« Routine checking of the conditions of the vehicles.

o Appointment of well trained and experienced drivers

o Ensuring safety requirements like operations of speed limiters, fire extinguishers, etc.

e

PRINGIFAL
tiella Reddy Engineering Coilege for Women
UGC AUTCNCNCUS INSTITUTION
Maisammaguda, Dhulzpally (Post)
Copy: 1. Secretary and Correspondent (Via) Kompally, Secunderabad-500 00,

2. All Heads and Members

3. Deans
4. 1QAC
5. Transport Incharge
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Date: 21/06/2019

ACTION TAKEN REPORT

Based on the Transport Maintenance committee meeting held on 21-06-2019 at 10AM in the
Principal’s chamber, the following are the action taken details based on the issues discussed in
the meeting

S. No

Issue

Action Taken

Maintenance of college buses

Informed concerned bus maintenance team fo
check the certificates and driving license of
drivers and bus working condition

2. | Obtaining necessary clearance | Informed concerned bus maintenance team to
certificates, permits, etc for the | check clearance certificates, permits, etc for
college vehicles from RTA the college vehicles from RTA

3. |Routine checking of the | Vehicle working conditions were keenly
conditions of the vehicles checked as per norms

4. | Appointment of the well trained | Few drivers were recruited and appointed for
and experienced drivers different routes

5. | Ensuring safety requirements like | All safety measures and safety requirements

operations speed limiters, fire
extinguishers etc.

like operations of speed limiters, fire
extinguishers were checked by the concerned
committee.
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Date: 09/06/2018

Convening of Transport Wing Committee

(Academic Year 2018-2019)

A committee is constituted for day to day maintenance of college vehicles. Members of

maintenance committee,

S.No | Name Designation Position
1. | Dr. Y. Madhavee Latha Principal Chairman
2. | Mr.Uma Mahesh Office Assistant Member
3. | Mr. B.VS .P. Pavan Kumar Transport In charge Member
4. | Dr. C.V.P.R.Prasad Professor Dept of CSE Member
5. | Dr.N. Sreekanth Professor Dept of ECE Member
6. | Drjayarajayan.K Associate Professor, IT Member
7. | Dr. Mirona Assaciate Professor, H&S Member |
8. | Dr P Suvarchala Devi Associate Professor, MBA Member

Functions of the committee

e Maintenance of college buses
e Obtaining necessary clearance certificates

e Routine checking of the conditions of the vehicles.
o Appointment of well trained and experienced drivers.

s Ensuring safety requirements like operati

Frequency of meetings: As and when required

permits etc, for the college vehicles from RTA.

ions of speed limiters, fire extinguishers, etc.

I
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STANDARD OPERATING PROCEDURES FOR TRANSPORT MAINTENANCE

« Committee meets at the beginning of each academic year and as and when the need arise.
o Committee instructs list of complaints from heads of all departments to be forwarded to
the Administration Department and noted in the Maintenance register.

¢ Administration Department
approvals of Principal.

forwards the complaints to IQAC, after obtaining necessary

¢ IQAC forwards the same to the concerned personal for necessary action
« Upon addressable of the complaint, the complaint is called for inspection before final

closure of the issue.

e In case of unsatisfactory work, complaint is addressed again until satisfaction of

complainant is achieved.

Copy:

1. Secretary and Correspondent
2. All Heads and Members

3. Deans.

4. 1QAC

5. Transport Incharge
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Date: 09-06-2018
CIRCULAR

Sub: Transport Maintenance Committee Meeting

All the transport maintenance committee members are hereby informed that a meeting will be
held on 11.06.2018 at 10.00 AM at the Principal’s chamber to discuss the following items:

¢ Maintenance of college buses

Obtaining necessary clearance certificates permits etc, for the college vehicles from RTA.
» Routine checking of the conditions of the vehicles.

» Appointment of well trained and experienced drivers
Ensuring safety requirements like operations of speed limiters, fire extinguishers, etc.

i

. PRINGIPAL
ifalla Reddy Engineering Colle or
Y neering Coilege for Woren
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Copy: 1. Secretary and Correspondent (Via) Kompally, Secunderabad-500 100

2. All Heads and Members
3. Deans

4,1QAC

5. Transport Incharge
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Date: 11/06/2018

ACTION TAKEN REPORT

Based on the Transport Maintenance committee meeting held on 11-06-2019 at 10AM in the
Principal’s chamber, the following are the action taken details based on the issues discussed in

the meeting
S.No | Issue Action Taken
1. | Maintenance of college buses Informed concerned bus maintenance team to

check the certificates and driving license of
drivers and bus working condition

2. | Obtaining necessary clearance | Informed concerned bus maintenance team to
certificates, permits, etc for the | check clearance certificates, permits, etc for
college vehicles from RTA the college vehicles from RTA

3. | Routine  checking of  the | Vehicle working conditions were keenly
conditions of the vehicles checked as per norms

4. | Appointment of the well trained | Few drivers were recruited and appointed for
and experienced drivers different routes

5. | Ensuring safety requirements like [ All safety measures and safety requirements

operations speed fimiters, fire
extinguishers etc.

like operations of speed limiters, fire
extinguishers were checked by the concerned
committee.

st
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